Chapter 8. NPS Review
Status of Project Actions at NPS Level

The NPS Review option is available for “viewing only” for all field users. Only NPS Level can
add/modify in this program. The program allows all ARIS users to see the status of 416/417s,
550s, 425, 115s, and FTIS currently submitted for approval. The program enables the end user to
track the progress of the submission through the NPS approval process.

To access NPS Review:

From the Research Documentation screen, click on “Work™ and “NPS Review” (fig. 1). Then,
according to what type of document you would like to view, click on “416 Tracking” for
416/417s, 550s and 425s; “115 Tracking” for manuscript approvals; or “FTIS Tracking” for
foreign travel. A listing of all projects in NPS review will be displayed (fig. 2).
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(Fig. 1 - Research Documentation Screen)
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(Fig. 2 - NPS Review - List Screen of 416s)

To find a specific project, either scroll up or down, or click on “Action” and “Query Screen”
from the toolbar to search for a particular project. A Query screen will be displayed. Enter your
information and click on the Execute icon (fig 3).
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(Fig. 3 - NPS Review - Query Screen)



A listing based on your query will be displayed (fig. 4).
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(Fig. 4 - List Screen - based on query)

From this screen you can see the date the submission was received by NPS and the date NPS
forwarded it to the first reviewer. To see more specific information, mark the project to be
viewed, and click on the “NPS Review” tab. An additional screen will then be displayed showing
the date received by NPS, date(s) received and forwarded to each NPL, ADA, and Budget, and
the status of the project (fig. 5). The status will remain “Review” until final approval is given.
The status will then change to Approved.
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(Fig. 5 - NPS Review screen)

To see Comments, click on the “Comments” tab and a screen will be displayed showing any
comments recorded pertaining to the status or issues with the project’s approval.

After viewing all the information, click on the Exit icon to return to the Research Documentation
screen.

To view the status of the submitted 115s and FTIS, follow the same procedures as above.



